
How to Update your Banking in the Portal  

Step 1:  Williams Portal Link:    

https://ejyq.fa.us2.oraclecloud.com/fscmUI/faces/FndOverview?fndGlobalItemNodeId=itemNode_supplier_p 

ortal_supplier_portal  

 

Step2:  Scroll to the bottom of the page to Company Profile.  Click on Manage Profile.  

 

 

Step 3.  Select Edit.  You will receive a warning that a change order will be created.  Click Yes. 

 

 

 

 

 

Step 4.  Select the Payments tab > Bank Accounts. 

 

 

 

 

 

 

Step 5.  Select Actions > Create (or the ‘+’ icon). 

 

 

 

 

Step 6.  Complete the bank account information.  Select OK or Create Another. 

 

 

 

 

 

 

 

 



Step 7.  For all banking changes, it is required to attach a copy of your banking information on either company or bank 

letterhead.  Go to Organization Details, click the ‘+’ sign next to Attachments, and add the document. Click OK. 

 

 

 

 

 

 

 

 

 

 

 

 

Step 8.  Include clear change description and select Review Changes. 

 

 

 

 

 

 

Step 9.  Confirm proposed changes are correct and select Submit. 

 

 

 

 

 

 

Note:  If you do not Review Changes and Submit, the change order will be incomplete, and Williams will not be 

notified of the request.  Do not just SAVE the change. 


